JEANNETTE EDMUNDSON

365 Sloans Ridge Rd., Groveland, Fl 34736

H: (352) 429-0590

C: (352) 874-1881

Email: 365ridge@msn.com
OBJECTIVE
To secure part-time or fulltime employment in a Dental Environment, where I can utilize my skills and experience in a position of Business Assistant or Office Management.

EXPERIENCE  (1981-2011)
Dental Assisting /Front Desk/Office Manager, 31 years 




 Thomas McDonald DDS/ All Aspects Dental /Heartland Dental Care


 (Same Practice Different Owners)

EDUCATION
Account Receivables courses 





2010-2011 

Pensacola Jr. College- Dental Hygiene 



1974-1975

Melbourne High School 





Graduated 1972

SPECIAL SKILLS
Accounting, Chart, and Financial Auditing
Dentrix and Eaglesoft Software Experience 

Payroll and Staff Processing

Collection and Billing

Worked with Paperless and Digital Office

Enjoy working with Patients and Staff 

REFERENCES
Jenny Sola  

407-616-7828




Practice Admin.
Kathie Hunter 

 407-761-7744




Hygienist
Arlene Broche 
321-863-3843




Front Desk 

