Dental Assistant

Trisha Sorval
587 Summerwood Dr.
Minneola, Fl 34715
Trishasorval@yahoo.com

OBJECTIVE

  I am seeking a Dental Assistant position offering the opportunity to grow in my chosen profession.  I anticipate expanding my education in the near future by obtaining my Dental Radiology and Expanded Functions certificates.  I have had experience assisting the Dentist in all procedures, preparing operatories, sterilizing instruments, taking and developing x-rays, and taking impressions.

EDUCATION

08-11-2010/11-13-2010
Greater Orlando Dental Assisting School
1012 State Rd. 436
Casselberry, Fl 32707-5722
Tel: 407-478-0206   Fax: 407-831-7651

EXPERIENCE

  My Dental Assistant Education required 80 hours of combined lecture and clinical practice in a dental office.  Students practiced all procedures in a private dental setting.   The program also includes 32 hours of clinical internship, providing patient care in a dental office.


 WORK EXPERIENCE

 Computer Operations, Osceola County Clerk of Court, Kissimmee, FL                    	
	File Technician, Records Department                                                                            April 2002 – February 2010	
		 Scanned, imaged and verified documents in the court’s computer system
		 Assisted court clerks in preparing documents for the court
		 Provided the public with their court records
		 Typed 65 WPM accurately
		 Communicated clearly with the court staff and public 
		 Learned new tasks efficiently and quickly
		 Filed records accordingly
              Sat at a desk for an extended period of time, using a computer for imaging and filing
		

	City Looks Hair Salon 		March 2010 – Present
· Customer service skills
· Schedule client appointments
· Multi-task efficiently by answering phones, scheduling appointments and cash handling
· Schedule appointments using a computer program
· Use proper phone etiquette

	Sports Complex at Disney’s Wide World of Sports, Walt Disney World, Lake Buena Vista, FL   
	Sales Assistant / Hostess / Cashier	June 1997 – April 2002
		 Assisted with store opening, cash handling and setup/ breakdown of merchandise carts
		 Promoted exceptional customer service and up selling
		 Constructed store visual displays
		 Obtained merchandise requested by customers
		 Assisted in training new employees
	







References available upon request












